NPHHATO: YTBEPAIEHO:

ga [lelarora4ecKoM COBETE JmpexTop
MBOY «JTane#Ne51»um. Aliremuposa Y .H.

MEOY o lsmeitNe5 1 » mmenn Adiremuposa Y. M.

[Iporoxon Ne 9 o0109.01.2025r. 2
po i ; /ﬁ/
Y \ A1 /JI.H. TamaTtaeBa/
ra /‘/ )_//' —_ 7 &———" .\—/— %
ncenarems A4/}  /JLH.Tamaraesa/ : oL o (G 0/ :
[Ipeacenarens _ L JI.H. 'amaTaeBa/ [pexas Ne” _KOT ’ )4 i [/‘ 2025 T.

IHonoxenue
0 IIKOJbHOM OMOJIMOTEYHOM (POHIE YUCOHUKOB,
nopsiike ero (popMupoOBaHMs, yuera,
HCIO0JIb30BAHUA U 00eCIIeYeHUS COXPAHHOCTH
MBOY «JInueinNeS51» um. Aiitemupona Y.N.

r. MaxaukaJja- 2025



1. O6umue nmosoxeHNst

1.1. larnoe Ilonmoxkenue paspadbotano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanum» ¢ u3mMeHeHUus MU oT 28 nexabps 2024
rona u DenepanbabiM 3akoHOM oOT 29.12.1994 No 78-®3 «O OuOIMOTEYHOM JIEe» C
n3MeHeHusaMu ot 14 ampens 2023 rona, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-@3
«O MPOTUBOACHCTBUU SKCTPEMHUCTCKON NESITEIBHOCTH» C M3MEHEHUsAMH OT 28 nekabps 2022
roga, Gegepansuoro 3akoHa ot 24.07.1998 Ne 124-@3 «O06 0CHOBHBIX rapaHTHAX MpaB peOEHKa B
Poccuiickoit ®deneparun» ¢ uamenenusiMu ot 28 ampens 2023 ronpa, denepaibHOro 3aKkoHa OT
29.12.2010 Ne436-®3 «O 3amute Aeredl oT uHGOPMAIUK, MPUUMHSAIONIEH Bpel UX 3J0POBBIO U
pa3BUTHIO» ¢ U3MeHeHUsIMU OT 28 amnpens 2023 roaa, a Takke Ycraom MBOY «JIuneinNe5 1 »um.
AvitemupoBa Y.M. U npyrumMu HOpMaTUBHBIMU IIpaBOBbIMH akTamu Pocculickoir ®denepauuu,
pPErIaMEeHTHPYIOIIUMU ~ ACSTEIbHOCTh  OpraHM3allfii, OCYILECTBISIOUIMX 00pa30oBaTEIbHYIO
JEeSATEeIbHOCTD.

1.2. Hacrosmee IlonoxkeHne o mKoJIbHOM OubOMuoTeuHoM ¢onHae (mamee — IlomokeHue)
OTIpeIeNIAeT MOPAI0OK ydera OuOIuoTeuHoro (hoHIa U MeXaHu3M (OPMHPOBAHUS, COXPAHHOCTU H
MPEIOCTaBIIEHUs B TMOJb30BaHUE YYEOHMKOB, Y4E€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHUaIoB O0y4JaromMMcs 00pa30BaTENbHON OpraHM3aluH (Jajee — IIKOJA), OCBAWUBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MPOrpaMMbl B TMpeneiax ¢eAepanbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHIAPTOB, a TAaKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa30BaTeNbHON e TEIbHOCTH.

1.3. HonsaTus, ucnosibdyeMeie B [TooxeHwn:

Yueonuk — yaebnoe usganue, copepxaiinee CUCTEMAaTHUECKOE U3JI0KEHNUE YUeOHOM NUCIUTUIHHBI,
COOTBETCTBYIOIIEE YIeOHOU TporpaMMe U OPUITHAIEHO YTBEP)KICHHOE B KAUECTBE JAHHOTO BHUJIA.
MoskeT ObITh MPEACTaBIICH B IEUaTHOM U AJIEKTPOHHOU dopMe.

Yueonoe nocooue — ydeOHoe w3maHMWe, IOTONHSAIOIICES WIH 3aMCHSIONICC YaCTHYHO, WIN
MOJIHOCTHIO Y4eOHUK, OUIIHAIBLHO YTBEPKIECHHOE B KAYECTBE IAHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe T1oOcoOWe, UMEIONee OCOOBI JAWIAKTHYSCKUN —armapar,
CHOCOOCTBYIOUINI caMOCTOATEIbHON paboTe 00yJaroerocst HaJy OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MAaTEpUajioB, B IIOJHOM oOObEME
o0ecreunBaIIUX MPernogaBaHie JaHHON AUCUUILIMHBI (aTJIachl, KOHTYPHbBIE KapThl, IOYPOYHOE
MJIAHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPaBOYHBIC U3aHus1, pab0ovre MPOrpaMMbl U T.1.).
Cpeocmea o00yuenua u eocnumanua — Jpyrue HUCTOYHUKM YydyeOHOW HH(oOpmMaru,
MPEeA0CTaBIIIEMbIE 00YJAIOIUMCS B X0/I€ 00pa30BaTEIbHON IeATETbHOCTH.

1.4. lenbto nHacrosimero IlomoskeHuss sBIsAETCSs CO3JaHHE YCIOBHM JJs MaKCHMaJIbHOTO
obOecrieueHrss ydeOHON JUTEpaTypoil OOYYarOIIUXCSl IIKOJIbI, TOBBIIMIEHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTHBA U CEMBH 3a MPaBUIbHOE, PAllMOHAIIBEHOE HCIIOIh30BAHUE MIKOJIBHBIX
Y4eOHHKOB, OpraHu3anus paboThl cpeau OOYYaroIIMXCsl M WX POAUTENICH IO BOCIHUTAHHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOILIEHUS K YIEOHUKY.

1.5. Vuer noxkymeHTOB OMOIMOTEYHOTrO (OHJA SABISETCS OCHOBOW OTYETHOCTH M IUIAHWPOBAHUS
JeSTeNbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECTIEUEHUIO €r0 COXPAHHOCTH.

2. @opmupoBanme GoHIa Y1eOHMKOB H NMOPSAI0K yueTa (poHAa yueOHOI JIuTepaTypbl

2.1. KommnekToBanue yueOHOTO (hoHIa OMOIMOTEKH IIKOJBI MPOUCXOTUT HAa OCHOBE €XKETOJTHO
yTBepkaaeMbix deepanbHbIX NepedHeill yueOHUKOB, PEKOMEHIOBAHHBIX K HCHOJIb30BAHUIO TPH
peamu3alii  UMEIOIIUX TOCYAApPCTBEHHYIO aKKpEAWTAIMI0 00pa30BaTENBHBIX — MPOrpaMM
HayaJlbHOTO OOIIEro, OCHOBHOrO OOIIEro, cpeaHero oO0miero oOpa3oBaHMs, IepeyHeit
OpraHM3aluii, OCYIIECTBISIOUIMX BBIMYCK Y4E€OHBIX MOCOOUN, KOTOpBIE JOMYyCKAaroTCs K
HCIOJIb30BAHUIO MIPH peaTU3alli UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIHIO 00pa30BaTeIbHBIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeyeHb Y4eOHUKOB U yueOHBIX ocoOuii 00pazoBaTeNbHON
OpraHu3aIMH.

2.2. O0pa3oBarenbHas OPraHU3aIHsI CaMOCTOSTEIbHA B BRIOOPE U OIPE/ICIICHUH:
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* KOMIUIEKTa Y4YeOHHMKOB, YYEOHBIX TOCOOHMH, Y4eOHO-METOAMYECKHX MaTepUaloB,
o0ecreunBarONIMX MpenojaBaHue yueOHOTo mpeaMeTa, Kypca, TUCIUILUIAHBI (MOTYJIf);

« cpenctB oOyueHHs M BocriuTaHusa. BeiOop cpencTB 0OyueHus: ¥ BOCIIUTAHUS OMPEeIIAeTCs
cnenudukoil cogepxanus u GopmMoit opranuzalu 00pa3oBaTEIbHON ACSITETLHOCTH.

2.3. Tlonomnenue ydeOHOrO ¢oHIa oOecnedunBaeTcs 3a CYET CpeacTBs (heaepanbHOro,
pErMOHAIbHOTO, MYyHHIIUNANbHOro OromkeroB (cr.35, m2 ®denepanpHoro 3akoHa «O0
obpazoBannn B Poccuiickoii ~®exepanuny»); HWHBIX  HCTOYHHKOB, HE  3alpelieHHBIX
3akoHoAarenbcTBOM P®d, B T.u. 0€3BO3ME3THOr0 MOXKEPTBOBAHUS (U3MUECKUMHU W/WIH
IOPUINYECKUMU JINLAMH.

2.4. B nemsax oOecriedeHus: 00y4yaromuxcsl ydeOHMKaMH, YIYCOHBIMU TMOCOOMSIMHU IIIKOJIA MOYKET
B3aMMOJICHCTBOBATh C IPYTMMHU 00I€00pa3oBaTeIbHBIMU OpraHU3alMsIMU paiioHa, YTpaBiIeHUEM
o0Opa3oBaHus.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTMOJHEHUIO  OMOMMOTEYHOro (OHJIA MIKOJBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OPraHU3AIIH.

2.6. JlomyckaeTcsi HCIIOJIb30BaHHE  y4EOHO-METOJMYECKHX  KOMIUIEKTOB, BXOJSIIUX B
@enepalibHbIil  IEepeyeHb Yy4EOHHMKOB, corylacoBaHHbIX Ha [lemarormueckom coBere W
YTBEPKJACHHBIX IPUKA30M JUPEKTOPA IIKOJIBL.

2.7. ns >dpdexTuBHON opraHm3anmuyd 00pa30BaTENbHONW ACSATEIBHOCTH HUCIONB3YeTCs Y4eOHO-
MeToJIn4YecKoe obecredeHne u3 OAHON MPeIMETHO-METOINYECKON JTMHHH.

2.8. IIporecc pabotel mo dopmupoBanuio GoHpa y4eOHOW JAUTEPATYpPhl BKIKOYAET CIEAYIONIHNE
JTalbL:

« paboTa memarormyeckoro KojuiektTuBa ¢ Denepa’dbHBIM  MEpeYHEM  y4eOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIICHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLIUsAX;

* TIOATOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOIB30BaHUIO B HOBOM y4eOHOM TOY;

* TpemocTaBleHHE CHUCKa yuyeOHMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAaHHUE H
YTBEPXKICHHE;

* JIMarHOCTHKA YPOBHA OOECMEUEeHHOCTH OOydJarommxcs Yy4eOHOW IuTeparypod Ha
CIIEAYIOMNK y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'C€HTOM OOYYaroIIUXCsi, COCTABICHUE
MEPCIIEKTUBHOTO IJIaHa KOMILJICKTOBaHHS y4eOHOTo (POH/a;

« odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMN B COOTBETCTBUHU C YTBEPKICHHBIM
CIHMCKOM Y4€OHHKOB U TJIAHOM KOMIIJIEKTOBAHUS,

* TPOBEJCHHE AyKIIMOHA W 3aKJIIOYEHHE OTOBOPAa C MOCTAaBIIMKOM O 3aKyNKe Y4eOHOMH
JUTEpaTyphl;

* TPHUEM U y4YeT BHOBb ITOCTYNUBIIEH yueOHOM TuTepaTyphl B OMOINOTEKY.

2.9. bubnuoreuHbli (OHJ IMIKOJBHBIX YYEOHMKOB YUYHUTHIBAETCS M XPAHUTCS OTHEIBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOIHOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonoii numepamyper (ydiebHomy (oHIY) OTHOCSTCS
y4eOHHKH, YdeOHbIe mocoOusi, opdorpaduueckue caoBapu, MaTeMaTHIECKUE TAOJIUIIbI, COOPHUKHU
yIpakKHEHUH U 337124, MPAKTUKyMbl, KHUTH Ui YT€HUs, XpECTOMAaTUH, pabo4yne TeTpaju, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEpP)KAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM IOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB, (eepaabHbIX TOCYAapCTBEHHBIX
TpeOOBaHUH, 00pa30BATEIbHBIX CTAHIAPTOB M CAMOCTOSTENIFHO YCTaHABIMBAEMBIX TPEOOBaHMIA,
OpraHU3aLsIMH, OCYILECTBIISIIOUIMMHA ~ 00pa30BaTeNbHYI0  JESTEIbHOCTb, OecruiaTHO
MPEIOCTABIIAIOTCS B TOJb30BAaHHME Ha BpeMs IMOJNY4eHHUS OOpa3oBaHMsI yYEOHMKH U ydeOHbIE
nocodbusi, a TaKkKe y4yeOHO-METOJMUYECKHE MaTepuallbl, CpeACTBa OOy4YeHHS U BOCIHTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh W3YYCHHS IUCIHUIUIMH W CHCTEMaTH3WPOBAHHBIX 10
00pa3oBaTeNbHBIM 00JIACTSIM.

2.11. JlokymeHTHI, BKIO4aeMble B (poHa OuOmmorekw, mMapkupytorcs. [Ipu 3ToM MoOryT OBITH
WCIOJIb30BaHBl IITEMIIETH, KHIKHBIE 3HAKH, UHIUBHyalbHbIC IITPUXOBbIE KOJBI, IPYTUe BHUJbI
MapKHPOBKH.




2.12. JIokyMeHTHI ITOCTYMAal0T B OMOINOTEKY M BKIIOYAIOTCS B OMOIMOTeUHBIN (hOHM B pe3ynbpTare
MOCTaBKU 00SI3aTEILHOTO AK3EMILIApa, MOKYIKH (TMOAMUCKH, 0OMEeHa, JapeHusi, MOKepTBOBAHMUS,
KOIIMPOBAHUSI OPUTHHAIIOB U3 (poHma O6ubimorexu). JJOKyMEHTBI, TOATOTOBJICHHBIE K MPUEMY B
OnOIMOTEYHBIN (DOH/I, TOJIBEPTAIOTCS IEPBUYHON 00pabOTKE M MHIUBUIYAILHOMY YUETY.
2.13. JIoKyMeHThl NPUHUMAIOTCS IO TEPBHUYHBIM YYETHBIM JOKYMEHTaM (HakKjJagHas, akxT),
BKJIIOUYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. TlpueM &IOKYMEHTOB, TMOCTYHAOIIUX B OUONMOTEKy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00sI3aTeNIbHbBIE SK3EMIUISIPBI, JEMO3UTHBIE K3EMIUISIPhI MEKTyHAPOIHBIX
OpraHu3anyii, 0e3BO3ME3/HBIC MOCTYIUICHHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
odopmiseTcs akTOM O IpUeMe JOKYMEHTOB.
2.15. [IpueM JOKYMEHTOB, MOCTYMAOLINX B OMOIMOTEKY OT IOPUINIECKOT0, PU3NIECKOTO JIHIA B
BUJIE J1apa C YKa3aHHMEM €ro Ha3HaueHHs JJIs MOIMOJHEeHUsa OubmuoreyHoro (ouaa, obopmiseTcs
JIOTOBOPOM IOXKEPTBOBAHUSA B COOTBETCTBUH C ['paxknaHckuM kojekcoMm Poccuiickorn denepaunn
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHUTaTeled B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOLIEHHBIMH
yTpadeHHbIM, OQOpMIISIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHbIX. B akre
yKa3plBaeTcs  (amMuius, WHUIMAIBl  YHUTATeNs, CBEOCHHS 00  YTEepPSHHBIX  H3JaHHIX
(perucTpalMOHHBII HOMEp, KpaTkoe Ombnnorpaduyeckoe OmucaHue H3JAaHUs, 1I€Ha) CBEACHHS O
MPUHATHIX M3IaHUAX (KpaTKoe OMOIrorpaduueckoe onucaHne u3IaHus, [IeHa), IOANCH YUTATEs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. YVuér 6ubmmoreyHoro (onnma ydeOHOI IHUTEpaTypsl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0uryro Benu4yuHy (poHZa y4eOHMKOB, M CIYKUT OCHOBOM €ro MpaBWIBHOTO (POpPMHUpPOBAHUS,
I[EJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U JBHKEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMoTedyHoro (oHma y4eOHHMKOB BKIIIOYACT: MPUEM, IITEMIICICBAaHUE,
PETrUCTpaLMIO MOCTYIUICHUS, Pacipe/ieJIeH sl M0 KJlaccaM, BBIOBITHS, a TaKXKe MOJIBEICHUE UTOTOB
IBUKCHHSI (POHIA U €r0 IPOBEPKY.
2.19. Bce omepanuu mo y4eTy NMPOU3BOAATCSA 3aBEAYIOIIUM OUOIMOTEKOM, CTOMMOCTHBIN y4eT
Benercsa OyxranTepuen, oOcimyxuBaromiei mkony. MuBentapusamus yueOHoro oHma U cBepka
JAHHBIX OMOJIIMOTEKH U OyXTanTepur MPOBOIUTCS €KETOAHO.
2.20. Yyer y4eOHOI JHUTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM H BeneTcs B «Kuwure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21. KCV coctout u3 Tpex yacreii:
Yacts 1. [loctymenue B Goua. B Ty dacth 3anmuckiBaeTcsi 0011ee KOJUYECTBO MOCTYMUBIINX
y4eOHHUKOB U MX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOAUTEIILHOTO
nokymenTta. Homep 3anucu exxerogno HadynHaeTcs ¢ Ne | 1 ua€T mo mopsiiky mocTyIIeHHH.
Yacte 2. BpiObiTHE M3 (oHma. B 3TON uyacTM 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCaHUE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKICHHUS aKTa M OOIIETr0 KOJIMYECTBA CIHCAHHBIX YUeOHHKOB
Ha oburyro cymMmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJaHUAX U3 FOJa B TOA MPOJOJKACTCS.
Yacte 3. Utorn yuera nBuxeHus GoHIOB. B TpeTheil yacTu 3amuChIBAlOTCS WTOTH JBUKEHHS
¢dboHma yueOHHUKOB:

+ o01Iee KOJIMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYIIHH IO, HA CYMMY;

+ o011ee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH IoJl, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sHBaps IMOCIEIYIOIIETO

rojia, Ha CyMMYy.

2.22. VIlHnuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KAaTaJOXHBIX KapTOYKax CTaHIapTHOro pasMepa. Ha kapTouke yka3bIBaeTcs
pEerucTpallMoOHHBIA HOMep, OuOnuorpaduyeckoe omnucaHue y4deOHHKa, CBEICHHS O KOJIMYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipu HEeoaHOKpaTHOM MOCTYIIEHUH y4eOHUKa, He
UMEIOIIEM OTJIMYHMA, KpOMe Troja W3JaHUus W IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciy jxe B yueOHHKe BHECEHBI JOTIOJIHEHHUSI U U3MEHEHUs], TO Ha HErO 3aBOJIUTCS HOBast




KapTouka. KapTouku paccTaBisIOTCS B YUETHYIO KQpTOTEKY IO KJIaccaM, a BHYTPH KJIaCCOB — IO
npeameram. [locie crimcaHus BceX YIeOHHKOB KapTOYKH W3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHble KapTOUYKH Y4YEOHHMKOB DPETUCTPUpYIOTCA B «KypHase perucrpanuu y4eTHBIX
KapTo4eK OMOIMOTedHOro (OHJA IMIKOJILHBIX YYSOHHKOBY», KOTOPBIH BeleTCs M0 00pasily: HoMeEp
10 MOPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUSI KAPTOUKH.
2.24. VYdery momjiexaT BCe BHJIbI y4YeOHMKOB M y4eOHBIX TmocoOuii. Paboume TeTpamu,
IUIAKTUYECKUE MaTepuaibl, TaOJHIbl, TPONUCH, KOHTYPHBIE KapThl, arjachl SBISIOTCA
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «TeTpaam ydeta ITOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha mpHHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOWU3BOIMTCS 3aIlUCh, MOITBEPKIAONIAS,
YTO MOCTYNHBIINE JOKYMEHTHI NMPHHATHI B OMOIMOTEUHBIH (POHA Kak B 00BbEKT 0c000 HEHHOTO
IBIKAMOTO umyniectsa (nanee - OLJIN) unu kak B 00EKT HHOTO IBUKMMOTO UMYIIECTBA.
2.26. IlepBuuHbIe y4eTHBIE JOKYMEHTHI, MOATBEPKIAIOMUE (AKT MOCTYIJICHUS, NEPEaaloTcs B
OyXTaJlTepHIO JUIsl BKIOYCHHSI B yueT OnbanoTednoro GpoHma.
2.27. ExxexBapTaibHO, IpH yclnoBuu nu3MeHeHus cocraa OLJIU, ceenenns 06 odiiem KoauyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOro (PoHIa, Kak OOBEKT 0C000
[IEHHOT'O IBYKMMOTO UMYIIECTBA, TIEPEAAIOTCS YIPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HUCIOPYCHHBIX YYCOHHUKOB TPUHUMAIOTCS JPYTHe KHHTH,
HEOOXO/MMBIC MIKOJE. YUeOHHWKH, YTepSIHHbIE W MpPHUHATHIE B3aMeH, y4uThIBaloTcs B «Terpaau
ydeTa KHUT U JAPYTUX JOKYMEHTOB, IIPUHATHIX OT YUTATEIICH B3aMECH yTEPSHHBIX).
2.29. Yder BKIIOYACT PETHCTPALMI0 TOCTYIUICHUS TOKYMEHTOB B OMOIMOTEYHBIH (OHI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJaHHBIE O BelMYuHEe (00beMe) Bcero OMOIMoTeYHOro (hoHIa U ero
MOJIPa3/IeIoB, CTOMMOCTh (hOH/IA.
2.30. OcHoBHbIE TpeOOBaHUS, IPEIbABISEMbIC K yUeTy OubInoTeyHoro Gona:
s TIOJHOTA U JOCTOBEPHOCTH YYETHOU MH(OpMAIIHH;
¢  OIEPAaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHUS B (JOHI M KaXKAOTO BBIOBITHS
u3 GoHna;
*  COBMECTHUMOCTh TMpHEMOB H (OpM Yydera, HX HAJSKHOCTh TPH MaAPATUICTHHOM
UCIIOJIb30BaHUY TPATUIIMOHHON M aBTOMaTU3UPOBAHHOMN TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIIATYpHI TOKa3arenel ydera (poHAa aHAJOTHYHBIM IMOKAa3aTeIsIM
roCy/1apCTBEHHON OMOTMOTEYHON CTATUCTUKH.

3. Ilopsaok BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU nuTepaTypoil omnpenensiercs [lomoxxennem o OGUOIHOTEKE,
[IpaBunamu noab3oBaHus 6MOIMOTEKOM U JaHHBIM [TonoxkeHneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIIMM OCHOBHBIE 00pa3oBaTEIbHBIE MPOTpPaMMBbI B Tpeaesax
(benepanbHBIX FOCYJapCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIero 00pa3oBaHus;

« oOyuyaromuecs, 0CBauBaOIIUe IPOrpaMMy OCHOBHOT'O 00I1Iero 00pa3oBaHus;

« oOy4aromuecs, OCBaBaIOIINE TPOTPaMMYy CPEHEro 00IIero 00pa3oBaHus.
3.3. Illkoma OecrutaTHO oOecneyuBaeT OOydaroUMXCs ydeOHUKaMH, y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMM B COOTBETCTBHM C  (elepalbHBIM IEpeYyHeM y4eOHHUKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K HUCIOJIb30BAaHHUIO NIPU peaTU3allii UMEIOLINX aKKPEIUTAIII0
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero OoOIIero
oOpa3oBaHMsl B Ipenenax (QeaepanbHbIX TOCYAapCTBEHHBIX OOpa3oBaTeIbHBIX CTaHJAPTOB.
OOecneueHre OOyJarOIIMXCS YKa3aHHBIMHA W3IaHUSMH OCYIIECTBIISIETCSl 3a CYEeT W3IaHuM,
umeromuxcs B (OHIE MIKOIbHOW OuOimoreku. bubmuoreunslii (HOHI €KEroJHO IMOMOIHIETCS
HEO0OXOIUMBIMU YyUeOHUKAaMH, YI€OHBIMH U y4€OHO-METOINYECKUMHU TTOCOOUSIMH.
3.4. YyeOHas IuTepaTypa MCIONIB3YETCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBUU PDeneparbHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHKOB MOKET HCHOJb30BaThecs A0 10 ser (muchbmo
MunucrepcTBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).



3.5. VYueOHukH, y4yeOHbIe TOCOOMS M Y4eOHO-METOAMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOydarolmuMmcsi JUIsl OCBOGHHS Y4YEOHBIX NPEIMETOB, KypCOB, AUCLHMIUIMH 3a MpelernaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  O0pa30BaTEIbHBIX  CTAHIAAPTOB, POAUTENH  (3aKOHHBIC
MPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTssM-uHBaNM/1aM U JIETSM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI, 00yJarOImUMCs Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTENIbHBIM MPOrPaMMaM C HCIOIb30BAaHUEM JAMCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJIOTUN Ha MEPUO]I TIOTyYeHHUS 00pa30BaHUs YUCOHUKH MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECILIATHO.

3.7. YuebHuKH, ydeOHBbIE TOCOOUS U y4eOHO-METOJUYECKUEe MaTepuanbl (pabodyre MporpamMMbl,
MOYPOYHOE MJIAHUPOBAHKE, METOJAUYECKUE MOCOOUS U T.II.) JUISl JTMYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBI IPHOOPETAIOT CaMOCTOSITENbHO. Eclii NaHHble W3aHMsI UMEIOTCS B HANU4ud B (HOHE
OuOIMOTEKH, yUuTelNs 00€CIIeYNBAIOTCS UMH B €IUHUYHOM 3K3EMILISIpe OECIIaTHO.

3.8. YueOHuku, yueOHbIE U Y4eOHO-METOIUYECKHE MOCOOMS MPEJOCTAaBIISIOTCS O0O0ydYaroUIMMCs
IIKOJIBI B IMYHOE MOJIb30BaHUE M0 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH T0Ji HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHsI OHH PacCUUTaHbl. BTOPO KOMIUIEKT yUeOHHKOB MOKET OBITh BBIJAH IO
3asiBJICHUIO POJUTENIEH B CBSI3U C YXYAIIEHHEM 3J0pOBbS OOy4aromierocss Mpu HaTUYHH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen Hauamom ydeOHOro rojga OWOIMOTEKapb BbIAAET YYEOHHKH HA KIJIACC KIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduKy, YTBEpKISHHOMY ITUPEKTOPOM IIKOJBL Bblgada
y4eOHOW JTUTepaTyphbl KIaCCHBIM pyKoBoauTelsaM (ukcupyercs B «KHure Bpiiadn y4eOHUKOB» U
MIOJITBEP>K1a€TCs MOAIUCHIO KJIACCHOI'O PYKOBOJIUTEISL.

3.10. OGyyaromuecs MWKOJIbI MOJIy4aroT YU4eOHUKU U yueOHble 1mocodus u3 (oHpa oubiuoreku y
KJIACCHBIX PYKOBOJHWTENCH B Hadaje y4eOHOro roja. Beimada ydeOHMKOB M Y4eOHBIX MOCOOUI
ponutensM 1-x kiaccoB U oOydaromumces 2-9 kinaccoB GUKCUPYETCs KIACCHBIMUA PYKOBOAUTEISIMU
B «BemoMocT BBIaYU U BO3BpaTa YUeOHUKOBY» M TIOJTBEPIKIACTCS JIMYHOU TTOITICHIO OJTHOTO U3
ponutenelr obyuaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TMYHON MOAMUCHI0 00yUYarOIIErocs.
«Benomoctu Bel1auM U BO3Bpara yueOHUKOB» XpaHATcsa B Oubinoteke. KinaccHble pykoBoauTeu
1-11 xyaccoB mpoOBOAAT Oeceqy-WHCTPYKTaX OOYyYaroIIMXCS CBOEro Kiacca MW UX poauTeNet
(3aKOHHBIX MPEJICTABUTENEH) O MPaBUJIaX MOJb30BAHUS yUSOHUKAMH.

3.11. B uckiIouuTeNbHBIX Clydasx oOydarouiuecs (JIOJDKHUKU, BHOBb MPUOBIBIINE, a TAKXKE JUIS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TONYYarOT Y4YeOHMKH y OHOIHOTEKaps.
YyeOuuku nns moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KilaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO MPU HAIMYMKM HX B OuOmmoreke. Brimaua HE0OXOIMMBIX
y4eOHUKOB Ha JIETHUH mepuoj] GUKCUpPYeTCs B YUTATENbCKUX (POpPMYIspax MojA JIHYHYIO MOAMUCH
oOydJaronmxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK U MCIOJIb30BaHHBIC paHee. B TeueHune oaHoM
HeJIeM 00y4JaroIIHecs JOKHBI POCMOTPETh BCE YUSOHUKH M y4eOHBIEC TOCOOMS, BBIIAHHBIE UM B
TUYHOE Tonb30oBaHue. [lpu oOHapyxkeHHH [e(eKTOB, MEMIAINUX BOCIPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYaIOLIUICS WM €ro POAUTENH (3aKOHHBIE
MPEJICTAaBUTENN) MOTYT OOPATUTHCS B OMOIUOTEKY JUISl 3aMEHBI €r0 IPYTrUM. Y UYeOHHUK MOXKET OBbITh
3aMEHEH IpH ero Hamnuuu B Gonrgae ondimoTeku. [1o ncredeHnn yka3aHHOTO CpOKa MPETEH3UH 10
BHEIITHEMY BUJY U KauecTBY ydeOHHMKa OMOIMOTEKOW HE MPHUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(eKThl B ClIaBaeMbIX Y4eOHHMKaX HECET TOT OOy4aroLIUICs, KOTOPHIM HUMH
TOJIb30BAJICS.

3.13. B xoHIle y4eOHOro roja W MpH IMEpexoje OOyJarolerocs B TEYCHHE Y4eOHOTo Toja H3
IIKOJIBI B JPYTYI0 00pa3oBaTelNbHYIO OpraHu3alui0 y4eOHUKH, ydeOHble mocobus, paboure
TeTpaid W Yy4eOHO-METOIMYECKHE MAaTePHalbl, MPEIOCTABIICHHBIE B JIMYHOE IIOJH30BaHUE
oOyJaromuxcsi, BO3BpAIIAIOTCS B OMONMMOTEKY IIKONBL. B ciiydae mopuu wiam yrepu y4deOHUKa,
y4eOHOTO WIH y4eOHO-METOIUYECKOTO MOCOOMS, MPEIOCTABIEHHOTO O0YyJYaromeMycs B JUYHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTAaBUTENN) 00sS3aHbI BO3MECTUTH yIIepO W BEPHYThH B
O61OIMOTEeKY HOBBIN y4eOHUK.



3.14. OGyyaronuecs BBITYCKHBIX KJIACCOB Mepel MOJyYeHUEM JTOKYMEHTa 00 OKOHYAHUH HIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4€OHOTO I0Jia OCYIIECTBISIETCS 10 IrpaduKy, COCTaBICHHOMY
3aBenyromieil OMONMOTEKOM M  YTBEPXKACHHOMY JTUPEKTOPOM MIKOubl. [Ipuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« ot obyuaronuxcs 1 — 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;

« or oOywaromumxcs 9 u 11 kmaccoB - 3aBemyromieid OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBojuTensMu. KiaccHblil pykoBonutens obecneunBaer 100% sBKy
00y4aroImuxcs CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHUKOM.

3.16. OOyuarommecs: 00s3aHbI CAaTh YYEOHMKH B IIKOJbHYIO OHOJHMOTEKY B COCTOSIHHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM 110 MX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0/M0Te4HOr0 GoHaa
4.1. Cpok HUCIIOJb30BaHUs y4eOHUKA HE MEHEE IATH JIeT.
4.2. BoiObiTHe y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUYHHAM:

« BeTXocTH ((hU3UYECKUN U3HOC);

*  YCTapesoCTH MO COJIEP/KaAHUIO;

« yrepe (C yKa3aHHEeM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akre o BbIOBITHH (PUKCHPYIOTCS CBeneHUS 00 yueOHMKAax, MCKIIOYaeMbIX TOJBKO IO OJHOM
IIPUYHHE.
4.3. Cnucanue y4eOHMKOB MPOBOAMTCS HE PEXe OAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHS
(«Betxue», «YcrapeBline M0 COAEPKaHUIO», «Y TEPSHHbIE YUUTATEISIMU») COCTABISETCS aKT B 2-X
HK3EMIUISIpaxX, KOTOPBIA MOIMCHIBACTCS KOMUCCUEH U YTBEPKAACTCS TUPEKTOPOM MIKOJbl. OnuH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, NPyroi mepenaercs IMojA PacHUCKy B OyXraiaTepuio,
KOTOpast NMPOHM3BOJIUT CIHCAaHUE ¢ OajiaHca MIKOJBl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHHKOB.
CrnucaHHple 1O akTy Y4YeOHMKM CHAIOTCA B COOTBETCTBYIOIIME OpPraHM3alliU IO 3aroTOBKE
BTOPUYHOTO CHIPBS. JIeHBIH OT cjaun y4eOHMKOB BHOCSITCS HA PACUETHBIN CYET MIKOJIBI.
4.4. BpiObiTe yuyeOHUKOB H3 (oHAa OUOIMOTEKH OGOPMISETCS aKTOM 00 HCKIIYCHHH H
OTpakaeTcsi B KHMIE€ CYMMapHOI'O y4dera, a TaKKe B KapTOTeKe ydyera yueOHUKOB. BpiObITHE
y4eOHBIX MaTepHaJlOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C yKa3aHUEeM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHEHUS.
4.5. AKTHI Ha crucaHue Y4eOHMKOB BU3UPYIOTCS YJIEHAMU KOMHCCHU 1O COXPAHHOCTHU (OHIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKAAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CrucaHHble MO akTy Y4YeOHHMKH MOTYT OBITh MCIOJB30BaHbl JUISI H3TOTOBJICHHS
JTUIAKTUUECKOT0 MaTepuania, /Ui pecTaBpalllOHHBIX pa0dOT WM MEpPEeAaroTCsl OpraHu3alusM 0
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISALIMXCS B YJIOBIETBOPUTEIBHOM COCTOSIHUH,
MIOCJIE CIIMCAHUSI MOXKET BbIJIaBaThCsl 00YyYarOIIMMCS AJIsl OJATOTOBKHM K SK3aMEHaM, Nepe1aBaTbCs
B yueOHble KaOMHETHI WIIM UCTIOIb30BaHbI JJIl PEMOHTA IPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C JIEUCTBYIOIIMMHU 3alpelacTCsl.

5. Y4eT UTOroB JIBU:KeHUs1 0U0JI1M0TeuHOro oHaa

5.1. Utoru nBuxeHus (OHIOB MOABOJATCS B KHUIE CyMMapHOTo ydera OMOIMOTEYHOro (oHaa
(w1 OpyroM perucTpe CyMMapHOTO y4yeTa, NMPUHATOM B OMOTMOTEKE) Ha OCHOBAaHUHU JIaHHBIX
CYMMapHOT0O y4yeTa O MOCTYIJIEHUH U BBIOBITUU TOKYMEHTOB.

5.2. UtoroBple naHHBIE MMEIOT YeThIpe 00sA3aTENbHBIX TOKAa3aTeNs: COCTOSUIO Ha HaJalo roja,
MOCTYIUJIO 3a TOJ1, BHIOBUIO 3a T0JI, COCTOMT Ha KOHEIl roja. ITorosele TaHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YHAJCHHBIM JIOKYMEHTaM TPEACTABISIOTCS CICIYIOIUMH TI0Ka3aTesIMA  YI€THBIX
€IMHUI]: COCTOSUIO Ha HayaJlo roja, opopMIICHO B JIOCTYIl B TE€UEHHE rojia, JOCTYI MPEKpalIeH B
TE€YEeHHE r0J1a, COCTOUT Ha KOHEIl roja.

6. IlpoBepka HATUYMA JOKYMEHTOB O0MOIMOTE4YHOT0 oHIa
6.1. Ob6s3arenbHas HHBEHTAPU3ALMS IPOBOJUTCS B CIEAYIOIINX CIYYasX:



* IIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
*  IIpY BBISBJICHUH (HAKTOB XHUILCHNS WM IOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€ACTBMs, IOXKapa WIM JPYIMX 4Ype3BbIYaHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAIBHBIMHU YCIOBUSIMH;
« 1pu nepenade Gponaa OMOIMOTEKH UM €€ YAaCTH B apeHY;
* IIpU peopraHU3aluy U JIUKBUAAIMN ONOIHMOTEKH.
Jlnist mpoBeeHHUS IPOBEPOK TUPEKTOPOM 00pa30BaTENIbHON OpraHU3alli Ha3HAYACTCS KOMHCCHS,
B COCTaB KOMHUCCHH JIOJDKEH BXOJHUTH MPEICTABUTEIb OYXTIaaTepHu.
6.2. [TpoBepka oHAa B MIAHOBOM TOPSIKE OCYIIECTBISICTCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (oHAAa WM €ro YacTH 3aBEPIIAETCS COCTABICHUEM aKTa O pe3yibTarax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUS JOKYMEHTOB y4yeOHOTO (DOHIA M MPUIIOKEHHEM K HEMY CIHCKa
JTOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTaHOBJICHHOW NMpH4KHE. B akTe QuKcHpyroTCs CBEICHUS O
KOJINYECTBE!
*  JIOKyMEHTOB y4eOHOTo (pOH/a 110 TaHHBIM Y4eTa;
*  JIOKyMECHTOB, HIMCIOIINXCS B HAINYNY;
*  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (POH/IE 110 HEYCTAHOBICHHON TPHYUHE.
B akTe Taxke ykaspIBaroTCs HOMEp M Jara akTa O MPOBEACHUH IMPEIbIAYyIIeld MPOBEPKU. AKT ¢
NPWIOKEHHEM  CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIICHHOH IpHYMHE,
MOJIMCHIBACTCS TPeceaTeIeM U YWICHAMU KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM IITKOJIBL.
6.4. Ilpu BbIsIBICHMHM B TMpolecce NPOBEPKH (OHAA OTCYTCTBYIOMIMX JOKYMEHTOB H
HEBO3MOXHOCTH yCTaHOBJICHHWS BUHOBHBIX JIMII YOBITKM 1O HEIOCTAa4ye CIHCHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

7. le10npon3BOICTBO B OPraHU3aliu yyeTa 0ubanoTednoro gponaa
7.1. Opranu3anusi paboOThI C TJOKYMEHTaMHU 110 y4eTy OMOIMoTedHoro (poHma OCYIIECTBIISICTCS 110
MpaBUJIaM BEJICHUS J1€JI0MPOU3BOJICTBA.
7.2. OCHOBHBIC JOKyMEHTBI, B KOTOPBIX OCYIICCTBIIICTCS YyYET, IOJICKAT TOCTOSHHOMY
XpaHEHUI0 KaK JOKyMEHThI CTpPOrod or4yeTHOCTH. [locTOsIHHO, 10 NUKBHIAIUU OUOIMOTEKH,
XPaHATCS PETrUCTPhI UHAUBHIYATLHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OMOmoTedHoro (GoHma
(perucTpaliOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4deTa, yYeTHBIA KaTajor u
KaTaJIOTH).
7.3. B cooTBercTBMM C TMpaBWIAMH OpPTaHM3AIMK TOCYIapCTBEHHOIO apXMBHOTO Jeia
YCTAHABIIMBAIOTCS CJENYIOIIME CPOKM XpaHEHUs JOKYMEHTOB, OOECHEYMBAIOIIMUX Y4E€T U
COXPaHHOCTH (POH/IOB:
*  CONPOBOJUTEIBHBIE JOKYMEHTHI (HaKJIagHBIC, CUETa, OMHUCH, CIUCKA Ha TOCTYIMAIOIIYIO
auTepatypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JMUTEPATYpy, MOJYyUYEHHYIO O€CIulaTHO UM 0e3 COMpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 T0O/a;
¢ KHHUTA y4€Ta JUTEPaTyphl, YTEPSIHHOM YUTATEIIMHU U IPUHITON B3aMEH, — 3 To/1a;
* aKThl Ha CIHCAHME KHUT W TEPUOJUYECKHX HW3JAHHUM, YYETHbIE€ KapTOUYKH, KHUKHBIC
bopMyIspBl CIIUCAHHBIX U3aHui — 10 ser.
7.4. Tlo wucTedyeHMH CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI TMOAJIeKAT YHHUTOXKEHHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo oxoHYaHUs oOuYepenHOW MpoBepkH (OHIA XPAHATCA AKTHl O PE3yNbTaTax MPOBEIACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOrO (POHIA.

8. ObecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOr0 GOHIA HMIKOJLHBIX Y4eOHHKOB

8.1. CoxpanHocTh (oHIa OOECleYMBAETCsl CO3/JaHUEM ONTHUMAIbHBIX YCIOBUI XpaHEHUs W
HCIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYM U XUILEHUH.

8.2. XpaHeHue y4eOHHKOB OCYILECTBIISICTCS COIJIACHO JAEHCTBYIOUMM MHCTpyKUMsSM 1Mo oxpaHe
TpyJa U MoXKapHOH 6€30MacHOCTH.

8.3. @oHj yueOHUKOB pacnojaraeTcs ¥ yUUThIBAETCS OT/AEIBHO OT OCHOBHOTO (hOH/IA.



8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXpPAaHHOCTH (OoHJa Yy4eOHHMKOB BO3Jaraercs Ha
JTUPEKTOPA IMIKOJIBI U 3aBEAYIOIIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHMKOB B T€UEHUE YUEOHOTO
roga HecyT oOywaromiyecs, mnojb3yrommuecs 3TUM ¢GoHnoM. OHU Ke, NpU HEO0OXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu uiau mopud ydeOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C JACHCTBYIOIIIM 3aKOHOIATEILCTBOM.
8.7. B 1mensax KOHTPOJIS 32 COXPAHHOCTHIO YUYCOHMKOB 00yJaronuMucs 2 pas3a B ToJ] (CEHTSIOph H
arpenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIC PEiAbI MO TMPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peila 10BOAATCS 10 KJIACCHOTO PYKOBOAUTENS, PU HEOOXOIUMOCTHU 10
3aBy4a o YBP. I1o pe3ynbpraram npoBEpKH COCTABIISIETCS AKT.
8.8. KpuTepuu mo nmpoBepKe COCTOSIHUS YYCOHHKOB:

*  HAJIMYME 3alIUCH O MPHHAJIC)KHOCTH ydyeOHUKa 00yJaromemMycs,

* HaJu4ue BceX YUeOHHMKOB HA MOMEHT MPOBEPKH (COTJIACHO PACTIMCAHUIO YPOKOB);

«  HaJIW4He 00JIOKEK HA YUeOHUKAX;

*  BHEIIHUH BUJ yuyeOHHKA (OTCYTCTBHUE I'psi3u, HAJIUCEH, MOMITOCTEH, TOPE30B, PBAHBIX

CTpaHULl, IOBPEX/ICHUH NEPEIUIETOB B yUEOHHUKAX );
g 1 —4 KimaccoB - HATUYKE 3aKIAI0K.

9. [IpaBuia noJib30BaHMUs Y4eOHUKAMM /1J151 00y4YAIOIIMXCS U pOAUTeeil

9.1. OOyuaronecss UMEIOT TMPABO TMOJIy4aTh YYEOHHKH, MPEITyCMOTPEHHBIE 00pa30BaTEIbHBIMU
[IpOrpaMMaMHU ILIKOJIbI, BO BPEMEHHOE I10JIb30BaHKe U3 (poHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHUKHM BBINAIOTCS O0YYarOIIMMCS CPOKOM Ha OJMH T'OJ], HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHHUs OHHM paccuMTaHbl, Oe3 IpaBa Iepeiadyd W MNpoJaxu. Bo3Bpar ydeOHUKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMU ).

9.3. YueOHHMKH MOTYT OBITh BBIAHBI KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOrembl
HEXBaTKU YYEOHUKOB pellaloTcs 4yepe3 0OMEHHO-PE3epBHbIN (QOH[ KO ropoaa Maxaukaribl.

9.4. OOyuaromuecss TOMXKHBI MOAMKUCATh KXl Y4eOHUK, MOJTYYSHHBIH W3 (OHIA MIKOJIBHOM
oubnmoreku (yaeOHBIN T01, GaMUIHs, UM, KJIAcc).

9.5. Y4yeOHUK 10JKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKax HeNb3s MHUCATh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH HOJKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAaHOBJIEHHbBIE CPOKH B KOHIIE Y4€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimycknuku (9,11 kmaccoB) o0s3aHBl paccUUTaThesl ¢ OMOMMOTEKOW MO MCTEYEHHHM CPOKa
00y4eHUsI (10 MOTyYCeHUsI aTTecTara).

9.10. OGyuatomuecsi, BHIOBIBAIOIINE B T€UEHUE Y4€OHOIro roja, o0s3aHbl cAaTh YYEOHUKU MEpe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae nmopuM WiM yTepH yueOHHKOB oOydarolirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU MITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBETCTBEHHOCTbh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEeOHMKOB HECYT Kak
oOyuaroluecsi, Tak U UX pOJUTENH (3aKOHHBIE NPEICTABUTENH).

10. Tpe6oBaHus K HCMOJIL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatommuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE JOMyCKaTh UX 3arpsa3HEHUs
Y TIOpPYH, IPUBOSIIINX K MOTepe HHYOPMAINH, YXYIIIANNX YI000YHNTaeMOCTh, YCIOBHUS YTCHHS
(moTepst AMEeMEHTOB M300pakeHUsl, MATHA, L@PANUHBI, OTCYTCTBHE OJHOW MM OoJiee CTpaHUII,
CKJICWBaHUE CTPAHMII M TIOBPESKACHUE TEKCTa WM WILTIOCTPAIMA TIPU PACKPBITUH, jJedopMarius,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).



10.2. Tlpu wucnonp30BaHMM y4yeOHHMKA IEPBOrO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OMOMMOTEKY B OTIMYHOM COCTOSHHUHM: YHCTBIM, IIEJIbIM, O€3 IMOBPEKICHUH M MHOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 6e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnonp30BaHNM yuyeOHNKA BTOPOTO-TPETHET0 Ir0Ja, OH JOKEH OBITh CJaH B HIKOJBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€NIbIM, JIOIIYCKAIOTCSl HE3HAYUTEIbHbIC
MOBPEXICHHS: MOT'YT OBITh HEMHOT'O IIOTPEIAHbl YTOJIKK TIeperieTa, KOPEemoK (HO He TIOPBaH).
10.4. TIpu ucnonb30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJIbHYIO
OMOIMOTEKY B yIOBICTBOPUTEIBHOM COCTOSHHUH, MIPUTOAHBIM JUIS JaJdbHEHILETO UCIIOIB30BAHUS:
YHUCTHIM, JOIMYyCKAaeTCsl HAAPBIB Kopemika (He Oonee 1 cM. OT Kpasi) W MeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonp3oBaHuK y4yeOHHMKA IIECTH JIET U Ooyiee, OH JIOJDKEH OBITh CAaH B IIKOJIBHYIO
OMOIMOTEKY B yIOBIETBOPUTEIHHOM COCTOSHHHM, IPUTOAHBIM /IS JajJbHEHIIEro UCIIOJIb30BAHUS:
YHCTBIM, JIOIYCKaeTCs HaJApbIB Kopemika (He Ooznee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUst JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI ITPO3pavyHOi Oymaroi, 1100 IIMpPOKUM
IPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTb YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. qupexTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3aldI0 pabOThl MO CBOCBPEMEHHOMY
MOMOJHEHUIO OUOIMOTEeYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, OOecleueHHEe OOyUYaoUIUXCs
yu4eOHMKaMH, Y4eOHBIMH TIOCOOMSMH, Y4eOHO-METOIUYECKUMH MaTepHajaMu, CpeACTBaMHU
0o0yueHHsl U BOCIIUTAHUS.

11.2. 3amecturenp AUPEKTOpAa MIKOJBI IO y4eOHO-BOCHHUTATEIBHOW padoTe OmpeaesisieT
MOTPEOHOCTh MIKOJIBI B YyUeOHUKAX, COOTBETCTBYIOUIMX IpOrpaMMaM OOYyYeHHS, OCYIIECTBISIOT
KOHTPOJIb 32 HCIOJb30BAHUEM IMEarorHYeCKUMU pabOTHHKaMH B XoJe 00pa3oBaTeNbHOMN
NEeSTeNIbHOCTH  YYeOHUKOB, Yy4eOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHhaloB B
COOTBETCTBUM CO CIIMCKOM, OIPENEICHHBIM ILIKOJIOW, COBMECTHO C YUYUTEISIMHU M 3aBEIYIOILIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJb 32 BHIIOJHEHHEM OOYyYarolINXcs €UHBIX TPeOOBaHUMU MO
WCTIOJIB30BAHUIO M COXPAHHOCTH YI€OHHKOB.

11.3. KnaccHble pPYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOy4YaroUIuXxcs
OepeXKHOr0 OTHOILIEHUS K Y4eOHOM KHUTe, 3a COCTOSHME Y4YeOHHMKOB M Y4eOHBIX MocoOuit
o0yyaroIuxcss CBOEro Kjacca B Te4YeHHWEe Y4eOHOro Troja, CBOEBPEMEHHYIO BblIady (crady)
y4eOHUKOB, Y4Y€HBIX U Y4YEOHO-METOJUYECKHX IOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOTUOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MH(OpManuu 00
00€ecreYeHHOCTH Y4eOHMKaMH, y4eOHbIMU MOCOOMSAMHM M Y4€OHO-METOAMYECKMMH MaTepHajaMu
00yyaroIuXcsl IIKOJIbI, 32 OPraHu3alni0 paboThl OMOINOTEKH 10 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4yeOHO-METOIMYECKUX MaTepHaloB OOYYaIOIIMMHUCHA, 32 COXPAaHHOCTh
6ubaroreyHoro (GoHaa yueOHO! IUTEpPaTypBhI.

11.5. Poautenu (3aKOHHBIE TPEACTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOAUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK Hopuy OMOIMOTEKE LIKOIBI.

11.6. OOyuatomnriecss HECYyT OTBETCTBEHHOCTh 332 COXPAHHOCTH YYEOHHKOB, Y4EOHBIX MOCOOMH M
y4eOHO-METOJMUECKUX MAaTepHaIIOB, MOJYYSHHBIX U3 (POH/A HIKOIHHONH OMOIHOTEKH.

12. 3akn04yuTeIbHbIE 0JI0KEHUS

12.1. Hacrosimee [lonokeHne o mKOJIbHOM OHOIHOTEYHOM (OHJE, IOPsAKE ero (popMupoBaHUs,
y4eTa, MCIIOJIb30BaHMsI U 00eCieueHHsI COXPaHHOCTH SBIISIETCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe LIKOJIBI U yTBEpKIaeTcs (JJuOO BBOJIUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OpraHU3aIMH, OCYILIECTBIIAIONIEH 00pa30BaTENbHYIO NESTEIbHOCTD.
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12.2. Bce u3MeHeHHUS W JIOTIOJHEHHs, BHOCUMBbIC B HacTosiee [lonoxeHue, ohopMIISIOTCS B
MUCbMEHHOM (OpME B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxenue o OubGamoTeuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allid MPUHUMAETCS Ha
HEOIpEEIEeHHbId CpoK. M3MeHeHuss u nonosiHeHus K [lojiokeHn0 NmpuHHUMAroTCs B MOPSIKE,
npeaycMoTpeHHoMm 1.12.1. nacrosimero [lomoxxeHust.

12.4. Tlocne mpunsTus IlonmoxxkeHuss (WM M3MEHEHWH M JOMOJNHEHUN OTICIBHBIX TMYHKTOB W
pa3esioB) B HOBOM peaKluy NpeablIylas peJakiiusg aBTOMaTHUECKU yTPauuBaeT CUILY.



